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February 23, 1999

Company Name Here

MACROBUTTON NoMacro [Click here and type return address]
February 23, 1999
MACROBUTTON NoMacro [Click here and type recipient’s address]
Dear Sir or Madam:
Type your letter here. For more details on modifying this letter template, double-click MACROBUTTON ShowExample (. To return to this letter, use the Window menu.

Sincerely,
MACROBUTTON NoMacro [Click here and type your name]
MACROBUTTON NoMacro [Click here and type job title]
